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Goal: To create a document packet template.
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Background

Document Packets allows users to generate a single PDF document from multiple
source documents within OnBase. Before the document is published, documents
and pages can be rearranged, duplicated, or removed from the final output, offering
end users flexibility and a high level of customization.

A packet can include a dynamic header, footer, and table of contents. The resulting
packet is indexed and saved in OnBase, so it can be treated like any other OnBase
PDF document—shared, routed, and edited using your existing processes.

Beginning with OnBase version EP3, packets can be created without the use of a
template. This functionality is available to all level 2-4 users. If your department will
only be using this method of ad-hoc packet creation based on user selection of
documents, no configuration is necessary. For more information on creating non-
template packets, refer to the applicable portions of the Unity client/web client MRG.

Document Packet Templates allow you to further automate the packet generation
process. Templates can be used to define the header and footer details and use a
pre-defined set of documents which allow consistent packet creation that doesn’t
rely on user interaction (can be scheduled or automated using workflow).

Prerequisites & Resources

This process will require use of both OnBase Configuration and OnBase Studio
clients. Refer to the OnBase Client Guides for instructions on installation.

A premium subscription training for Document Packaging is available through
Hyland, please complete this brief course before proceeding.

Also refer to the Document Packets MRG for more information if needed and contact
UIS DM_Support@cu.edu for help.

Configuring a Folder

We will work from the bottom up to configure your document packet template,
starting with configuring a folder.

In Configuration, go to Document > Folder Types. In the window that appears,
right-click in the empty area on the left side, and select New from the menu that
appears.

University of Colorado

Boulder | Colorado Springs | Denver | Anschutz Medical Campus


https://www.cu.edu/doc/onbase-configuration-functional-security-groupsxlsx
https://www.cu.edu/uis/onbase-training
https://training.hyland.com/courses/P1783-Document-Packaging
mailto:UIS_DM_Support@cu.edu

Folder Type - B - BUR - COR/SAF WF FC

51§ - ES - ERIP WF Work Folder

-E31 § - ES - Garnishment Reports

£71'5 - ES - Handdrawn Warrant Request

£51°5 - ES - HDWR by Date Recd

£315- ES- HR Files

-E31°§ - ES - HSA WF Work Folder

-E31 5 - ES - Intemational AP Workflow

£715 - ES - Managed Records

£51°5 - ES - Office Management Accounts Payable
£35S - ES - Plan Sponsor Verification Work Folder
-£71'§ - ES - RM - Dec Retention Review

31§ - ES - Tuition Bencfit DEV

£715 - ES - Tuition Waiver Form

£515 - ES - W2 Reissue WF

£31°5 - ES - W-4 WF Work Folder

New
T TR
New File Cabinet
Copy
Rename

Delete

Expand Tree

Collapse Tree

Records Management

Contents
Folders Only
Folders and Documents
Static Documerts
Dynamic Documert Types

Dynamic Document Type Groups

Folder Date Ranges
None
Daily
Weekly
Monthiy
Quartedy
Semi-Annually
Annually

59 B - BUR - Policies and Procedures = o I — | | DWTMD. o | = | f
-7 B - FA - Scripted Documents e S Keyword Types isplay emplates ters
-£) D - FA - Verification Documents Folder Type  #173

05 - ES - Accounting Usage User Options

£ 5- ES-BEDEV Client User Searchable - Appears in Find Folder Dialog
{2 5 - ES - DD WF Work Folder Workdflow able - Appears in New Folder Dialog

Child Folder Manual Add Options - Create. Copy, Move
Any User Addable Folder Type
Only User Addable Child Folder Types
Cannot Manually Add Child Folders

AutoCreate Options
Auto Create Child Folders
Do Not Auto-Create This Folder

All Keywords Needed to Auto-Create
Only Required Keywords Needed to Auto-Create

Folder Notes

Parert Folder for Folder Notes

Save

Close

Name the folder with appropriate naming conventions. Ensure you end the name

with “Document Packet.” Click Save.

Mew Folder Type

|f-‘-.- SOM - Application Export Document Packet

Save

Cancel

Configuring the folder is fairly straightforward. On the Settings tab, select Workflow

in the Usage section.

] [ynamic ]
Settings ] User Groups ] Keyword Types ] ] Display ] Templates ] Fitters
Folder Type #1181
Usage User Options
() Client User Searchable - Appears in Find Folder Diglog

(®) Workflow

(_) Records Management

User Creatable - Appears in Mew Folder Dialog
User Copyable
User Movable

Go to the User Groups tab, and assign appropriate user groups to the folder. These
are the groups that will be able to create the document packet. Find the desired
group(s) in the Available list and move them to the Selected list using the Add
button or by double clicking. Make sure to include the “MANAGER” group!
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] Dynamic ] ]
Settings User Groups Keyword Types ] ] Display ] Templates ] Fitters ]

Available User Groups Selected User Groups

Functional - Admin - Records Management FS MANAGER
Functional - Admin - Reporting Dashboards
Functional - Admin - System

Functional - Admin - User Security o
Functional - Admin - Workdflow Add >>

Functional - Advanced Capture

Functional - Batch Imports

Functional - Document Delete

Functional - Document Retention
Functional - DocuSign

Functional - E-Forms./Unity Forms
Functional - Lvl 1 - View Only Users
Functional - Lvl 2 - Standard Users
Functional - Lvl 3 - Power Users
Functional - Lvl 4 - Departmental Admin
Functional - Records Management
Functional - Reporting Dashboard Creation
Functional - User Group Management
Functional - Workflow

Functional - Workflow Power User
Functional - Workflow Restricted

Personal Page - B - FA - Manager v
P n ora ecue

<< Remove

Go to the Keyword Types tab. Move the “Student ID” keyword (or another keyword
type common to all document types that will be included in the packet; this guide will
use Student ID as an example) from the Available list to the Selected list using the
Add button or by double clicking.

] Dynamic ]
Settings ] User Groups Keyword Types ] Display ] Templates ] Filters ] ]

Available Selected

Keyword Type Keyword Type / Keyword Type Group
Speedtype ~ Move Up
Sponsar

gpsﬂt Type Mowve Down
Staff Email
Staff Mame
Staff Fole
Start Column
State

State Appr Code All Keywords
Satemen Cycle Date dd >
Status

Stop Type
Stub Amount << Remove
Student Career Number

Student Email Address

Student Major W

Keyword Type Group

B - BUR - Adjustment Keyword Group ~
-G5S - Basic Student Info

- BUR - 3rd Party KW Group

- ES - Basic Employee Info

- ES - Ticket Update Data

- CL - Checklist Keywords (EIS)

- CL - Checklist Variables (EIS Form)
- FIM - Capital Construction

Clkl_CHDOC

<M M Lo m

Options Cascading Data Sets

New Keyword Type Clear

Go to the Dynamic tab. This is where you will select the document types you want
to include in the document packet template by default when you create a new
document packet.
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Find the desired document types in the Available list and move them to the Selected
list using the Add button or by double clicking. Once you select each document type,
the Keywords window will appear. Select “Student ID” on the left and click Add.
Then click Save.

Keywords X
Available Keyword Types Azsigned Keyword Types
; Student 1D
Add >
<< Remaove
Save Cancel

Repeat the process for each document type you want to add to the template.
To reorder the document types, select the document type you want to change, and
click the Up or Down button.

Settings ] User Groups ] Keyword Types ] I Display ] Templates ] Fitters I ]
Dynamic l ]
Document Type Group
(All) i
Ayailable Document Types Selected Document Types
A-DDS - Acceptance Letter A Keyword Types
A - DDS - Acceptance to Program Doc A- ISP - TOEFL
A-DDS - Accountable Student Con A- ISP - NBDE as Applicant
A-DDS - Applicant Review Sheet o A- ISP - NEDE as Student
A-DDS - Board of Regent Questionn 2dd == | A-1SP - ECE Evaluation
A-DDS - Candidate Photo A - ISP - Personal Statement Up
A-DDS - Composite Photo A - ISP - Letter of Recommendation
A - DDS - Copy of Diploma << Remave | |- ISP - Board of Regent Questionn Diown
A-DDS - Comespondence — —
A-DDS -CU WICHE Form
A-DDS -Cument 5t Comespondence
A-DDS - Deposit Receipt
A-DDS5 - Final Check-Out Form
A-DDS - Forwarding Address Doc
A- DDS - Honor Code Acknowledgement
A-DDS - Immigration Documents
A -DDS - Immuization Forms
A-DDS - Intert to Matriculate Form
A-DDS - Misc Docs
A-DDS - NBDE
A - DDS - Nitrous Oxide Cert Copy w
€ > € >
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Click Save, and close the folder configuration window.

Configuring a Portfolio Relation

We now need to associate the folder we created with a Portfolio Relation. This is
done in Studio. Open Studio and connect to the same environment that you built the

folder in.

In the top ribbon, on the far right, click the Portfolio Relations button in the

Portfolios section of the Home tab of the menu.

- b
Home Workflow Life Cycle Unity Scripts Unity Integrations Integration Services Notifications Capture Process
ETI' Ur. U I R\ ::\ ‘; A e @1 |I . I[z3 Item Generators
o . B J ? S 4 = W - B Item Generator Sets

Web

Connect  Save
- Services

Properties Close Reset Server Find
- - Cache ~

Import  Expaort Roles SAP Content Batch
Servers

Administration

Repository Find Impart / Export System Item Generation

OnBase Studio

- |-
Portfolio | Portfolio
Relations Types

Forffolios

Click the Add button on the new screen that appears.

& Portfolio Relations X
r[u] DMOTST - Phillip Jones - CUSYS UIS o

https//drm-tst ga.cuedu/AppServerBrony)/sendice asmo:

Portfolic Relations

B - FA - Scripted Documents
D - FA - Verification
5 - UIS - SM - Search Match - Related document by Document Handle

Add

[}
m

Name the portfolio relation the same as you named the folder. This will keep it clear
what this relation is connected to and what is connected to it. Leave the Content
Type and Related Content Type fields set to “Documents” and click Next.
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What type of related items will this relation find?

Name
A - SDM - Application Export Document Packet

Content Type i
Documents v
Related Content Type i
Documents V

Mext | | Cancel

On the next screen, simply click Next.

On the following screen, you will want to select Folder Type, and select the folder
you created earlier. Click Next, then Finish.

# Portfolio Relation Wizard bt
How do you want to find related documents?
) Document Handle i
) Document Type B
A4
® Folder Type 0
i A - SDM - Application Export Document Packet i
) Child Work ltems 0
[ Require All Common Values On Primary Item
Previous | | Next | | Cancel

Configuring a Document Packet

To configure the Document Packet itself, you will need to move back into the
Configuration client. To be safe, if you didn’t close it while configuring your portfolio
relation, you may want to relaunch the client, to ensure the changes you made are

picked up.
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Once you are ready, go to Document > Document Packets. Type in the name of
your packet, and click Create. Again, it is helpful if you keep the name same as the

folder and Portfolio Relation.

Document Packet Configuration

Packet Template Mame

|f-'-. - SDM - Application Export Document Packet

On the following screen, you will need to select the Document Type that you want
the packet to be stored in once it is complete. Select the document type, and click
Save. Keep in mind that if you want to use a new document type to store completed
packets, it will need to already be configured in order to choose it from this list.

Packet Template Settings >

Archiveld) Document Type
A - ISP - Full Application

Save Cancel

Choose the same user groups that were assigned to the folder, making sure to also
include the MANAGER group. Find the desired group(s) in the Available list and
move them to the Selected list using the Add button or by double clicking. Then

Close the window.

From the Document Packet Configuration window, click the Keywords button.

University of Colorado

Boulder | Colorado Springs | Denver | Anschutz Medical Campus



Document Packet Configuration

Packet Template Mame #1101

A - 50M - Application Expart Document Packet

Settings

E Keywords i

Header
Footer
Primary Document Types

Document Sets

Custom Queries

User Groups
QOptions
A - 50M - Application Export Document Packet
Create Clear Delete Close

This screen will allow you to configure what keywords you want to be present on the
document packet when it is stored in the specified document type. Select the
keywords you want from the list on the left.

e Click Do Not Inherit Keyword Value, or double-click a Keyword Type, to add
the Keyword Type to the packet template without automatically setting a

value.

Click Inherit Keyword Value to add the Keyword Type to the packet template

and automatically set its value to the corresponding Keyword Value for the
primary document.

Document Packet Keywords Configuration

H Available Keyword Types

Selected Keyword Types
I

Campus Code Value
Bypass Workflow? Date of Bith
Middle Name Do Nat Inherit Ean;tt RI:;Z
Keyword Value ¥ sigent ID
| Inherit
Keyword Value
33
<< Remove

Note: Mapping values to Keyword Types in a MIKG is not supported.

Close
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To configure the value for an assigned Keyword Type, select the Keyword Type in
the Selected Keyword Types list and click the Value button.

NOTE: This will already be done for any items selected using the Inherit Keyword
Value option in the last step, but you can use this to modify those values if
necessary.

Document Packet Keywords Configuration >
Available Keyword Types Selected Keyword Types
CAAPID ID Date of Birth Value
Campus Code First Name —
Graduation Year Last Name
Singularity Doc ID Middle Name

<< Bemove

Mote: Mapping values to Keyword Types in a MIKG is not supported.

Close

Enter any combination of static text or available variables into the Keyword field.
Use the available variable buttons to insert a variable. You can also manually type
the variable symbols into the Keyword field or use the Keyword Type drop-down
menu and select the keyword you want to use. These should have a one-to-one
relationship, e.g. Student ID configured to Student ID, First Name configured to First
Name, etc.
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Keyword
%KO0113.1

Space - Space

Document Handle
Symbols Used

.# = Primary Document Handle
B = Primary Document Institution Mame

%L = Primary Document Creator’s User Name
%D or %02 = Pimary Document Date Document Date
%01 = Pimary Document Date Stored

Institution Mame

|Iser Name

Stored Date
%1 or %T = Primary Document Time Stored
LK =keyword number:' <repeats> = Primary Document Keywords Stored Time
%M = Primary Document Name
%R = Primary Document Creator's Real User Mame (Blank space if not configured) Document MName

U = Executing User's User Mame

Real User M
%E = Packet Template Mame eal User Name

Cumrent User Mame

Template Mame
Keyword Type Repeat

Student 1D (113) v

Save Clear Cancel

Once the values are configured as desired, click Save.
When all keywords have been configured, click Close.

From the Document Packet Configuration window, click the Primary Document
Types button.

Packet Template Name H1M
A - SOM - Application Export Document Packet Settings
Keywords
Header
Footer

Primary Document Types I

E

Document Sets

Custom Queries

User Groups
Options
A - SDM - Application Export Document Packet
Create Clear Delete Close
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Here, you will select the document types that you want to be able to create a
document packet from. This means whenever you are viewing a document of this
type, you can either right-click on it or go to the Document tab to create the packet.
Many times, this list will be the same as the document types you configured in your
folder.

Find the desired document types in the Available list and move them to the Selected
list using the Add button or by double clicking. Then click Close.

Packet Template Primary Document Types >

Document Type Groups
(All) ~
Available Document Types Selected Document Types

A-DDS - Acceptance Letter s A - |5P - Board of Regent Questionn
A-DDS - Acceptance to Program Doc A-ISP - CAAPID App

- DDS - Accountable Student Can - I5P - ECE Ewaluation

-DDS5 - Applicant Review Sheet - 15P - Letter of Recommendation
- DD5 - Board of Regent Guestionn -15P - NBDE as Applicant

- DDS - Candidate Photo -15P - NEDE as Student

- DDS - Composite Photo - |5P - Personal Statement

-DDS - Copy of Diploma Add > -15P - TOEFL

- DDS - Comespondence
-DDS - CU WICHE Form e Bemoue
-DDS - Curent St Comespondence

- DDS - Deposit Receipt

- DDS - Final Check-Out Form

-DDS - Forwarding Address Doc

- DDS - Honor Code Acknowledgemen
- DDS - Immigration Documents

- DDS - Immuization Forms

-MNS - Intent tn Matricolate Fam

el g S o 2

R e S S S S S S S Sl e s o Sl S

Close

From the Document Packet Configuration window, click the Document Sets button.

Docurmnent Packet Configuration x
Packet Template Name #101
A - SDM - Application Export Document Packet Settings
Keywards
Header
Footer

Primary Document Types

E Dncugem Sets i

Custom Queries

User Groups
Qptions
A - 50M - Application Export Document Packet
Create Clear Delete Close
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At the screen that appears, click Create.

Document Sets
MName Content Type Contert Required Move Up
Move Down
Settings
Create Clear Jelete Close

Give your document set a name. You do not need to use a naming convention here.
Set the Content Type to “Primary Iltem.” You can leave the other settings as is. Click

Save.

Mame

Primary

Cortent Type

Primary ftem

Content

Additional Settings
[ ] Required
Ovemide fittering for Portfolio content

MNumber of Copies

Save

Cancel

U
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Boulder | Colorado Springs | Denver | Anschutz Medical Campus

14



Click Create again. Give this set another name, different from your first set. Again,
you do not need to use a haming convention.

This time, set Content Type to “Portfolio Relation,” and set Content to the name of
the Portfolio Relation you built in Studio. You can leave the other settings as is. Click
Save, then click Close.

Mame

Default

Content Type
Partfolio Relation o
Contert
A - 5DM - Application Export Document Packet e
Additional Settings
[ ] Required
Cvemide fittering for Portfolio content

Mumber of Copies

Save Cancel

If you know your users will frequently add “non-standard” documents to the packet,
you can make it easier for them to find said documents by attaching a Custom Query
to the packet. To do so, first create the custom query if it does not already exist.
Refer to the System Administration MRG for more information if needed. Once the
custom query is configured, click the Custom Queries button at the Document
Packet Configuration window.
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Packet Template Mame #11
A - 50M - Application Export Document Packet Settings

Keywords
Header
Footer
Primary Document Types

Document Sets

Custom Queries

T

User Groups

Cptions

A - 50M - Application Export Document Packet |

Create Clear Delete Close

Find the desired custom query in the Available list and move it to the Selected list
using the Add button or by double clicking. Then click Close.

Document Packet Custorn CQuery Configuration

Ayailable Custom CQueries Selected Custom Queries

Al Employee Documents A Al Student Documents
Al Securty Documents

All Student Documents - FA

- AS - Archived Dean’s Files

- AS - Aits and Sciences Documents

- AST - Course Syllabi

- BUR - 3rd Party

- BUR - Admin - Fiscal Year

- BUR - Admin - Future Date Processed :
- BUR - Cash Receipts Add >3
- BUR - Change of Record

- BUR - Faculty/Staff Tuition Benefit . :
- BUR - Late and Finance e
- BUR - Policies and Procedures

- BUR - Security

- BUR - Tuttion Dispute

- BUR - WF - Change of Record

- BUR - WF - Faculty/Staff

- BUR - WF - Tuttion Dispute

-BUR - WF-TWEB

- HR - All Employee Records

- MBA - Leeds MBA W

ri Al ..o a TR D . o1

T ODODODODOODOODODMODm@ODmmm

Close

From the Document Packet Configuration window, click the User Groups button.
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Document Packet Configuration ot

Packet Template Mame H1
A - 50M - Application Export Document Packet Settings
Keywords
Header
Footer

Primary Document Types

Document Sets

Custom Queries

| E Lser Groups i |

i Cptions

A - 50M - Application Export Document Packet |

Create Clear Delete Close

Here you will add who can actually create a document packet in the Unity Client.
Find the desired group(s) in the Available list and move them to the Selected list
using the Add button or by double clicking. Make sure to include the MANAGER
group!

Document Packet User Group Cenfiguration >
Awailable User Groups Selected User Groups
iFunctional - Admin - Document Retention P MAMAGER
Functional - Admin - Password Security Uger Group - A - 50M - |5P School of Dental Medic

Functional - Admin - Records Management
Functional - Admin - Reporting Dashboards
Functional - Admin - System

Functional - Admin - User Security
Functional - Admin - Wordlow

Functional - Advanced Capture

Functional - Batch Imports

Functional - Document Delete

Functional - Document Retention
Functional - DecuSign -« Remove
Functional - E-Forms./Unity Forms —
Functional - Lvl 1 - View Only Users

Functional - Lvl 2 - Standard Users

Functional - Lvl 3 - Power Users

Functional - Lvl 4 - Departmental Admin
Functional - Records Management

Functional - Reporting Dashboard Creation
Functional - User Group Management

Functional - Wordlow

Functional - Workflow Power User W

Fom—aro 0 ARI_ 0. P11

Add >3

Close

From the Document Packet Configuration window, click the Options button.
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Document Packet Configuration ot

Packet Template Mame H1
A - 50M - Application Export Document Packet Settings
Keywords
Header
Footer

Primary Document Types

Document Sets

Custom Queries

Lser Groups
E gptiuns i
A - 50M - Application Export Document Packet |
Create Clear Delete Close

These options are for making it easier to create document packets. Below are the
suggested options, but you can deviate from these if you would like. You can read
about the various options in the Document Packets MRG.

Packet Template Options
Interactive Settings
Display Packet Content Selection Window
[] Allow users to change keyword values during packet creation
Allow users to reorder pages
Allow users to reorder documents

[ ] Disable the use of Standard Retrieval when adding documents to the packet
[] Allow Portfolio Relation content to be restricted with a date range

General Settings
[]:Automatically Display the Assembled Packet Sfter it Has Been Generated:

Generating a Document Packet
Document packets can only be created using the Unity Client.
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To create a document packet, you will first need to find a document in one of the
“primary” document types you configured above. You can find the document by
searching either via custom queries or document retrieval. This guide will use
custom queries.

Once you search for the individual’s documents, and have the hit list in front of you,
select the document you want to kick off the process. You can either right-click on
the document and select Generate Packet from the context menu, or you can use
the Generate Packet button on the Document tab of the menu.

OnBase (DMOTST)

e Document Developer

4@ ~ (7] Revisions E + Y7 Re-Index e D |
(D History ¥ Delete = D-BUR-F/S
Keywords Cross-References @ Properties STEun.d Gpearlir:tte E}Ch&ck ou DocliS\gn ‘v’\&vt'itiute: Waiver Note
Information Actions
Custom Queries @, All Student Documents - Search Results: 1 of 22 Document(s) Selected
Query All Student Documents = %
[ x]
lcon Document Type DocumentDa = Student First Middle Last Date of Birt Camp|
O\ All Employee Documents D Name Name Name
[l = - 1} - m - LI [ - [CI o - =
Q, Al Security Documents A- ISP - Board of Regent Questionn  06/08/2015 99999 i o
A - ISP - Board of Regent Questionn  08/08/2015 99999 J st b
O, All Student Documents - A- ISP - CAAPID App 06/08/2015
A- ISP - CAAPID App 06/08/2{ & Keywords
Q. Al Student Documents - FA A- ISP - Dental Degree 06/08/2] '] View Notes List i
A- ISP - Dental Degree o6/0ar2| i Show/ Hide Notes in Viewer "
Q, B-AS- Archived Dean's Files ISP ECE Evalustion TR Revisions / Renditions T
A-ISP - ECE Evaluation ssjoprz| B CheckOut ' i
O\ B - AS - Arts and Sciences Documents @ Redactions 3
A - |SP - Letter of Recommendation 06/08/21 . i,
+  DocuSign 3
O\ B AST - Course Syllabi A - ISP - Letter of Recommendation 06/08/2 ® History ]
A - |SP - Letter of Recommendation 06/08/21 Cross-References Fi LA
B - BUR - 3rd Party A - ISP - Letter of Recommendation 06/08/2! ‘E Generate Packet M
A - ISP - NBDE as Applicant 06/08/2¢ @ Properties -
2 o
O o o aue o 415D - NEDF ac Anplicant DA/DRS % Rendex

NOTE: Depending on how you configured the packet options, you may see different
screens. The following steps are based on the recommended options listed above.

In the window that appears, there will be a list of document types for the student
based on the configurations you built in your folder. You can click any of the
documents to view the pages, reorder them by clicking and dragging the pages, or
even de-select them using the checkboxes if you do not want to include them in the
packet. You can also re-order the documents themselves, or de-select them as well.
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A - SDM - Application Export Document Packet
Included Documents Included Pages

|1 07 1 Document Sets Included -

A- IhSP - CAAPID App - 6/8/2015

ol

?__: I_SP - NBDE as Applicant - 6/8/2015

?__: I_SP - Letter of Recommendation - 6/6/2015
?__: I_SP - ECE Evaluation - 6/8/2015

A - ISP - Letter of Recommendation - 6/8/2015
Defautt

A - ISP - TOEFL - 6/8/2015
Defautt

A - ISP - Letter of Recommendation - 6/8/2015 ‘
Defautt

A - ISP - Personal Statement - 6/8/2015
Defautt

A- ISP - NBDE as Applicant - 6/8/2015
Dessut

A - ISP - Board of Regent Questionn - 6/8/2015
Defautt

A - ISP - Board of Regent Questionn - 6/8/2015
Defautt

A - ISP - ECE Evaluation - 6/8/2013
Default

A - ISP - Letter of Recommendation - 6/8/2012
Default

[ A - ISP - TOEFL - 6/8/2015 5— e—
Default ¢

If you need to add additional documents to the packet, you can click the Add
Documents button.

Packet Content Selection

+f J X @l XN

Generate Preview Cancel Undo Redo  Keywords Add
Packet  Packet - Documents

Packet Histary Modify Add

This will open a new window. You can search for documents using either the custom
query you added to the packet, or you can use “Document Search,” which is the
same as Document Retrieval.

|
Add to Packet | Tasks Developer

M X & A

0K Cancel | Customn Document
Cuery Search

Actions Search

Once you select the document(s) from the search results list, click OK.
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Add Documents

AddtoPacker |[EREES

0K [Cancel | Custom Document
ey | Search
Actions Search
Custom Queries (@ Al Student Documents
Al Stident Bessmants AllStudent Documents = %

lcon  Document Type DocumentDa - | shudent Pt o Midde Lt DetecfBin  CompusCode

= = i = i (O m - = - m - (O O] -
A- ISP - Board of Regent Questionn  06/08/2015 00000 WAGEE AL A
A- ISP - Board of Regent Questionn  06/08/2015 90009 | AT s andinis
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